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 RESEARCH IN PRACTICE PLACEMENT PLAN
This document sets out the proposed placement activities and the shared expectations between the student and host organisation. It is intended to support placement planning and funding approval and does not constitute a legally binding agreement.
The content can be adapted to reflect the specific needs of the student, host organisation and placement structure. The completed document should be submitted to NINE DTP to support the funding application process.

SECTION 1 – PLACEMENT DETAILS AND SHARED EXPECTATIONS
Placement participants:
	Student Name and University: 
	

	Host Organisation:
	

	Host Supervisor Name and Role:
	


[bookmark: purpose-of-the-placement]1. Purpose of the Placement
The purpose of this placement/internship is to provide the student with an opportunity to gain applied research or professional experience that complements their doctoral studies and supports the aims of the ESRC’s Research in Practice agenda. The student remains registered at their home university throughout the placement and retains responsibility for maintaining academic progress.

2. Placement Overview
Please provide a brief summary of the planned placement, including the purpose of the work, the activities the student will undertake, and the anticipated contribution to the host organisation. This section should outline what the student will be working on, what they will gain from the experience, and how the placement supports both the host’s needs and the student’s doctoral development. This information can be used in place of a formal host letter of support.
For example: overview and organisational context, objectives/outcomes, known student activities or responsibilities, host expectations, opportunities for training or professional development




[bookmark: placement-duration-and-working-pattern]3. Placement Duration and Working Pattern
	Start Date 
	

	End Date
	

	Placement Length (FTE)
(e.g. full-time 3 months, or 0.5 FTE over 6 months)
	

	Expected Working Pattern (e.g. Mon–Wed, 9am–5pm):
	


Part-time and flexible arrangements are permitted where agreed by all parties.

[bookmark: location-and-working-arrangements]3. Location and Working Arrangements
	Placement Mode: 
	Expectations:

	In-person
	

	Hybrid
	

	Fully Remote
	


If fully remote, please indicate whether any in-person visits are planned (e.g. induction, midpoint check-in, final presentation). The student should use this information to secure the necessary funding.

[bookmark: Xe8bc1143a255c8b9e2278480f0480c111c625b4]4. Outputs and Intellectual Property
This section is intended to support discussion and clarify expectations. Where required, any formal agreements should be arranged separately between the relevant parties.
The host and student should discuss:
· The publication of outputs arising from the work, including reports, blogs, guidance etc. By default, outputs produced during the placement will be the property of the host organisation, unless agreed otherwise.
· Ethical issues that might arise from work, any ethical requirements the student will be expected to meet; this includes issues of confidentiality and data protection.
· If the student intends to use material, knowledge, or experiences attained during the placement as part of an academic output, this must be discussed with the host, including any publication restrictions, potential timeline, confidentiality, ethics etc.,
·  If a student uses pre-existing tools, research, methods, or frameworks developed as part of their doctoral research, ownership of those elements will remain with the student or their university, unless a separate agreement is reached.
Please summarise the agreed position on ownership of outputs below. If needed, this may be supported by a separate memorandum between the host and the university/student:
	






[bookmark: insurance-and-legal-status]5. Insurance and Legal Status
Responsibility for insurance, risk assessment and approvals rests with the student’s home institution and the host organisation, in line with their respective policies.
The student remains a registered postgraduate researcher at their home university for the duration of the placement and will be covered under the university’s personal accident insurance. 

It is expected that the host organisation has appropriate public and/or employer’s liability insurance in place, and that the student will be provided with a safe working environment in accordance with relevant health and safety standards. Any incidents occurring during the placement should be reported promptly to both the host supervisor and the student’s academic department.

[bookmark: contact-points]6. Contact Points
	Student Contact Email:
	

	Academic Supervisor Email:
	

	Host Organisation Contact(s) Email: 
	

	NINE DTP Research in Practice contact:
	Katy Roberts 
research.nine@durham.ac.uk


[bookmark: responsibilities-of-the-parties]7. Roles and expectations
The Host Organisation will: - Provide a named supervisor or point of contact for the student - Outline clear goals, deliverables, and expectations for the placement - Support the student in completing agreed tasks - Ensure a safe and inclusive working environment - Comply with relevant data protection, health & safety, and safeguarding policies.
The Student will: - Undertake agreed activities in line with the placement plan - Remain in contact with both host and academic supervisor - Comply with host organisation and university policies during the placement - Secure necessary health and safety, risk assessment, and insurance approval from their home institution - Submit a funding application to NINE DTP for approval prior to placement commencement - Complete a case study for submission to NINE DTP upon completion of the placement.

[bookmark: placement-funding]8. Additional Placement Funding

Delete as appropriate:

The Host Organisation agrees to contribute to the placement costs as follows:
Details of contribution (e.g. travel costs, accommodation, in-kind support):

The Host Organisation is unable to offer financial or in-kind support. All necessary costs will be covered by the student, in line with NINE DTP approvals.

[bookmark: signatures]9. Signatures

	PGR
I confirm that I understand and will work in line with the placement plan and expectations outlined above.


	Name (please print):

	Signature:
	Date:


	Host Organisation:
I confirm that the information provided is accurate and that the placement will be supported as outlined above.


	Name/Role:

	Signature:
	Date:




SECTION 2 - APPROVALS
Please submit to NINE DTP for approval:

	This section is to be completed by NINE DTP
I confirm that the stipend and fee costs can be accessed through the student’s ESRC Doctoral Training Partnership (DTP). The studentship will be extended for the duration of the placement. 

	Name


	Position:

	Signature:

	Date:





All parties should retain a copy of the placement plan for their records.
For questions about this agreement, please contact your NINE DTP Research in Practice Lead research.nine@durham.ac.uk	
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